Wrightwood Estate Inc. dba The Pines

5450 Mill Creek Rd. The Dalles, OR 97058
541-993-8300

Wedding Site Agreement

Renter:

Name:__________________________________________________

Address:________________________________________________ 

City:___________________________ State:______ Zip:_________

Phone:_____________________ Email:_______________________
Date and Time of Event:_______________________

Wedding Site Fee: 
$4000
Site fee may be negotiable depending on date of event and use of cottage.

The Site Fee Includes:

Port-o-potty's for your event

Use of creekside barn for caterer's prep area

Use of Cottage for "bridal suite"

Deposit Requirements:

To secure your event site, a 50% non-refundable deposit will be due upon booking your event with The Pines. 
Payment:
Remaining balance for site rental must be paid in full one week prior to event. 
Pre-purchased wine must be paid for in full one week prior to event.

General Information:
Maximum capacity is 300 people

Wedding rehearsal the day before the event may be scheduled in advance.

Wedding site rental is for 2 days to help alleviate with the stress of set up/take down of a wedding.

Rental site is available for use at 9 a.m. on the day of event.

Rental site is available the day following event from 9 a.m. to 2 p.m. for take down/clean up.

All items brought on property the day of the event must be removed by 2 p.m. the day following the event.
All deliveries must be made during the day of the event no earlier than 9 a.m.
Completion of event must occur by 12 a.m.
Service:
Bartending is provided by The Pines at $20.00 per hour per server (2 server minimum)
18% gratuity is added to all beverages.

Wedding Planner:

We strongly suggest that our clients work with a professional wedding planner. If you choose to use a wedding planner, we can provide a list of professional wedding planners in this area for you to interview and choose the right fit for your needs.

If you do not wish to use a professional wedding planner, someone in your party must assume the responsibilities of a wedding planner. This person’s name and contact information must be given to The Pines staff at least one month prior to the event. THE PINES STAFF WILL ASSUME NO DUTIES OR RESPONSIBILITIES OF A WEDDING PLANNER.
These responsibilities include but are not limited to:

· Contact the wedding vendors starting the Monday before the event to confirm scheduled and planned services 
· Coordination of the rental load in and load out. 

· Direct the events during reception including cake cutting, throwing of bouquet, first dances, speeches, dinner service, etc.
· Coordinate all aspects of the wedding day including decoration, flowers, linens, catering, etc. 
Premises Liability:

The Pines needs a certificate of personal liability. This certificate is the front page (declaration page) of your homeowner’s or renter’s insurance policy. This must be provided by the Bride or Groom or someone in their immediate family. If there is no homeowner’s or renter’s insurance, we can have our insurance agent provide a policy for approx. $100-150.
Wine:

The Pines wine is poured exclusively for the event

All wines are subject to availability

Beer:

The Pines will provide kegs of beer for $250/keg. Type of beer to be specified by Renter from a list of available breweries and their current selections.
Pre-purchased Wines:
Pre-purchased wine is available at a minimum of 2 cases (24 bottles)

Wine bought prior to event will receive a case discount of 15% and must be paid for one week prior to event.
Any wine not poured through must be taken home upon completion of the event.
Wine Pricing by the Glass:

White Wine $5 and up
Red Wine $6 and up

Beer/Sodas/Water by the Glass:

Beer between $3-5
_________________________________           _________________________________

Renter                                            Date               The Pines                                        Date

