Wrightwood Estate Inc. dba The Pines

5450 Mill Creek Rd. The Dalles, OR 97058
541-993-8300

Thank you for choosing The Pines 1852 Estate for your special day. We want you to have a safe and successful event and in doing so, you and everyone attending your event will be expected to follow these rules and any requests of our staff. 

Wedding Site Agreement

Renter:

Name:__________________________________________________

Address:________________________________________________ 

City:___________________________ State:______ Zip:_________

Phone:_____________________ Email:_______________________
Date and Time of Event:_______________________

Wedding Site Fee: 
$3700
Site fee may be negotiable depending on date of event and use of cottage.

The Site Fee Includes:

Port-o-potty's and hand washing station for your event

Use of creekside barn for caterer's prep area

Use of Cottage for "bridal suite" during event day/night. Additional night(s) in cottage can be rented if desired.

General Information

· Your event may not have more than 300 guests

· Parking is limited, please carpool

· Wedding site rental is for 26 hours (9 a.m. day of event through 12 p.m. following day) to help alleviate with the stress of set up/take down of a wedding.

· Rental site is available for use at 9 a.m. on the day of event.

· Rental site is available the day following event from 9 a.m. to 12 p.m. for take down/clean up.

· All items brought on property the day of the event must be removed by 12 p.m. the day following the event.

· All deliveries must be made during the day of the event no earlier than 9 a.m.

· Completion of event must occur by 12 a.m.

Decorations and Damage

You are responsible for any damage that occurs to the buildings, equipment, grounds, or trails. Damage may result in partial or full loss of your security deposit. In the event of excessive damage, you will be charged additional fees needed for repairs.

· You may not use: nails, push pins, tacks, staples, Velcro, or duct tape. If you need to hang anything, please consult with our onsite representative.

· Do not use confetti, glitter, mylar, rice, or birdseeds anywhere on the property.

· The use of fireworks, sparklers, tiki torches, or any other fire related products are prohibited unless written special arrangements have been made with your representative at least 30 days in advance of your event.  Please note that during fire season, permission previously granted may be revoked the day of the event.

· Flameless candles are encouraged. If you would like to use real candles please get approval from The Pines representative 30 days prior to event.

· Smoking is ONLY allowed in the designated smoking area near the bridge (smoking is not allowed in the cottage or port-o-pottys)

Initial and date_________________

Payment Requirements:

To secure your event site, a 1/3 non-refundable deposit will be due upon booking your event with The Pines. 
Remaining balance due 30 days prior to event date. 

Refundable security deposit of $1000 to be paid one week prior to event date. Security deposit will be refunded to you upon departure.

Pre-purchased wine must be paid for in full one week prior to event.
Service:
If you decide to serve beer and/or wine you must have a bartender with a current OLCC server’s permit. Your bartender will need to supply us with a copy of their OLCC license and have their license on hand for the duration of time that alcoholic beverages will be served. 

*If requested, we are happy to provide you with a list of preferred vendors in the area. 

Wedding Planner:

We strongly suggest that our clients work with a professional wedding planner. If you choose to use a wedding planner, we can provide a list of professional wedding planners in this area for you to interview and choose the right fit for your needs.

If you do not wish to use a professional wedding planner, someone in your party must assume the responsibilities of a wedding planner. This person’s name and contact information must be given to The Pines representative at least one month prior to the event. THE PINES STAFF WILL ASSUME NO DUTIES OR RESPONSIBILITIES OF A WEDDING PLANNER.
These responsibilities include but are not limited to:

· Contact the wedding vendors starting the Monday before the event to confirm scheduled and planned services 
· Coordination of the rental load in and load out. 

· Direct the events during reception including cake cutting, throwing of bouquet, first dances, speeches, dinner service, etc.
· Coordinate all aspects of the wedding day including decoration, flowers, linens, catering, etc. 
Premises Liability:

The Pines requires a certificate of personal liability in the amount of $1,000,000. This certificate is the front page (declaration page) of your homeowner’s or renter’s insurance policy. This must be provided by the Bride or Groom or someone in their immediate family. If there is no homeowner’s or renter’s insurance, we can have our insurance agent provide a policy for approx. $100-150 for the day of the event.
Wine:

The Pines 1852 wine is poured exclusively for the event.
All wines are subject to availability.
Beer:

The Pines 1852 will charge a keg fee of $100/keg.
Other arrangements can be made if you would like to use an alcoholic beverage that’s not in keg format.

Pre-purchased Wines:
Pre-purchased wine is available at a minimum of 2 cases (24 bottles)

Wine bought prior to event will receive a case discount of 15% and must be paid for one week prior to event.
Any wine not poured through must be taken home upon completion of the event. We will not accept returns.
Non-alcoholic beverages provided by your caterer are acceptable.
_________________________________           _________________________________

Renter                                            Date               The Pines                                        Date

